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Report of the President & CEO March 28, 2023 

RESOLUTION AUTHORIZING THE PRESIDENT AND CEO, OR DESIGNEE, TO APPROVE 
SECTION VI B OF THE MPP 201:1 ADMISSION AND CONTINUED OCCUPANCY POLICY  

________________________________ ________________________________ 
Douglas Guthrie Marisela Ocampo  
President & Chief Executive Officer Director of Housing Services 

Purpose: To correct language in Section VI B of the Admission and Continued Occupancy 
Policy (ACOP) Manual of Policies and Procedures (MPP) 201:1. 

Regarding: Corrects language in the ACOP provided to the Board as part of the 2023 Agency 
Plan approval Resolution No: 9881. 

Issues: As part of the 2023 Agency Plan approval by the Board of Commissioners on 
September 29, 2022, language was included in the ACOP to clarify that the three 
properties that have “Extensions”, which were built at a later time than the 
“original” property (Pueblo del Rio, Rancho San Pedro, and Estrada Courts), are 
considered completely separate properties by HUD with unique property 
numbers. The clarification was needed specifically for the purposes of the 
application of “security deposits” when processing transfers. Prior to this language 
change in the ACOP, there was no reference to the “Extensions” in the security 
deposit section. These properties are also accounted for separately in HACLA’s 
Oracle financial system. The language as presented to the Board as part of the 
2023 Agency Plan approval process, read as if the “Extensions”, for the purpose 
of security deposits, were part of the “original” property and not separate 
properties.  

For a transfer within the same public housing development (with the same HUD 
property number), the security deposit is transferred without offset between units. 
This new language clarifies that if a family transfers to a unit in a different HACLA 
public housing development (which is the case for example with Pueblo del Rio 
Extension and the original Pueblo del Rio properties), the amount of the security 
deposit remaining after payment of tenant caused damages to the vacating unit 
shall be accounted for and returned to the tenant. The tenant is than required to 
place a new security deposit upon the signing of the lease at the other 
development.  

The correction of this language does not change any current practice, operations 
or procedures.  The change clarifies the language for staff who are responsible 
for implementing the policy.  

Vision Plan: This action is purely administrative. 
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Funding: No funding required for this action. 
 
Environmental Review: Not Applicable 
 
Section 3: Not Applicable 
 
Attachments: 

1. Resolution  
2. MPP 201:1 Section VI B 



Page 3 of 4 

RESOLUTION NO.______________ 
 

RESOLUTION AUTHORIZING THE PRESIDENT AND CEO, OR DESIGNEE, TO 
APPROVE SECTION VI B OF THE MPP 201:1 ADMISSION AND CONTINUED 

OCCUPANCY POLICY  
 

WHEREAS, A language correction needs to be included in the Admission and 
Continued Occupancy Policy (ACOP) that was part of the 2023 Agency Plan documents 
approved by the Board of Commissioners on September 29, 2022; 
 

WHEREAS, HUD has unique property numbers for the properties known as 
“Extensions” (Pueblo Del Rio Extension, Rancho San Pedro Extension, and Estrada 
Courts Extension), are completely separate properties than the “original” property to 
which they are attached, and accounted for separately in HACLA’s Oracle financial 
system; and 
 

WHEREAS, the language correction is necessary to provide staff clear guidance 
in administering security deposits for residents of these properties. 
 

NOW, THEREFORE, BE IT RESOLVED that the Board of Commissioners hereby 
authorizes the President and CEO, or designee, to approve Section VI B of the Manual 
of Policies and Procedures (MPP) 201:1 ACOP. 

 
BE IT FURTHER RESOLVED that this Resolution shall take effect immediately. 

 
 
APPROVED AS TO FORM    HOUSING AUTHORITY OF THE 

           CITY OF LOS ANGELES 
 
 
By: __________________________   By: _______________________ 
       James Johnson, General Counsel          Cielo Castro, Chairperson 
 
 
DATE ADOPTED: ______________________ 
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MPP 201:1 Admission and Continued Occupancy Policy 
 

Correction for Board of Commissioners Approval 
 

March 2023 
 
 
 
VI. LEASING OF UNITS 
 

***** 
 
B. Security Deposits.   

 
A security deposit shall be paid to HACLA by the family at the time of 
admission.  This amount must be paid in full within 45 days of move-in.  For 
new residents leasing January 1, 2008 or after, the following security 
deposits shall be required in Low-Rent Housing:  

 
*****  
 
3. The security deposit shall be transferred without offset between units 

when a family is transferred between HACLA owned units within the 
same development or to separate developments as in the case of 
“extension” properties (i.e., Pueblo Del Rio, Estrada Courts, and 
Rancho San Pedro) (“Extensions” are considered a different 
development from the original property as in the case of Pueblo 
Del Rio, Estrada Courts, and Rancho San Pedro).  If a family 
transfers to a unit in a different HACLA development, the amount of 
the security deposit remaining after payment of tenant caused 
damages to the vacating unit shall be accounted for and returned to 
the tenant in accordance with California state law(s). The tenant will 
be required to place a new security deposit upon the signing of the 
lease at the other development.  
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